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TRUONG MAM NON CAO THANG DPgc 1ap - Tw do - Hanh phic
$6: 306/QD-MNCT Cao Thdng, ngay 23 thang 9 nam 2024
QUYET PINH

Vé viéc ban hanh Quy dinh vin hoéa cong sé ciia can bd, vién chic,
nguoi lao dong lam viéc trong treong mam non Cao Thang

HIEU TRUONG TRUONG MAM NON CAO THANG

Can cir Thong tu s6 06/2019/TT-BGDPT ngay 12/04/2019 cia Bo
Gi4o duc va Pao tao vé Quy dinh Quy tdc ing xi trong co sé ¢ido duc mam
non, co s¢ gido duc phé théng, co sé gido duc thirong xuyén;

Can cir Quyét dinh sé 16/2008/0P-BGDPT ngay 16/4/2008 cia B
trwong Bé Gido duc va Pdo tao vé Viéc Quy dinh vé dao dirc nha gido;
Thong tur 08/2023/TT-BGDDT ngay 14/4/2023 ciia B6 GDPT sia doi, bo
sung quy dinh b6 nhiém, xép luong vién chirc giang day trong cdc co sé gido
duc mam non, phé théng céng ldp;

Can cit Théng tw s6 52/2020/TT-BGDDT ngay 31/12/2020 ciia Bo
Gido duc va Dao tao Ban hanh Diéu ¢ Truong mam non;

Can cir Quyét dinh sé 3504/0P-UBND ngay 30/11/2022 cia Uy ban
nhan dan tinh Quang Ninh vé viéc ban hanh Bé quy tac #ng xi trén dia ban
tinh Quang Ninh; Quy dinh so 1612-OD/TU ngay 12/9/2024 ciia Tinh 1y
Qudang Ninh vé viéc thuc hién vin héa cong so cua can bg, cdng chirc, vién
chite, nguoi lao dong co quan don vi khoi Pang, Mdt trdn Té quéc va cac to
chuzc chinh tri - xa hoi trén dia ban tinh;

Ké hoach sé 13/KH-UBND, ngay 17/01/2023 cia UBND thanh phd
Ha Long vé Ké hoach trién khai thuc hién Bé Quy tdac ing i trén dia ban
tinh Quang Ninh tgi thanh phd Ha Long; Ké hoach sé 52/KH-PGDAT ngay
27/01/2023 ciia Phong Gido duc va Pdo tao Trién khai té chic thuc hién Bg
Quy tdc ing X trén dia ban tinh Quang Ninh tai cdc truong, cdc co so giao
duc; tiép tuc trién khai Ké hoach so 946/KHPGDDT, ngay 12/912022 ve Ké
hoach trién khai thuc hi¢gn Chi thj sé 08/CT-TTg ngay 01/6/2022 cua Thui
twéng Chinh pha vé viée ting cwong trién khai cong tac xay dung vin héa
hoc dwrong.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy dinh vin hoa cong so
cua can bo, vién chic, nguoi lao dong 1am viée trong truong mam non Cao
Thang.



Piéu 2. Quyét dinh nay cd hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Céc 6ng (ba): Ban giam hiéu, Ban chap hanh cong doan, cac to
chuyén mdn, giao vién, nhan vién trerong mam non Cao Thang chiu trach
nhiém to6 chuc thi hanh Quyét dinh nay./.

Noi nhan: HIEU TRUONG

- Nhu Diéu 3;
- Luu: VT.

Piang Thi Hoai Hwong



‘ QUY PINH
Ve viéc thuc hién van hoéa cong sé cua can bg, vien chi,

nguoi lao dong lam viéc trong troeong mam non Cao Thang

(Ban hanh theo Quyer dinh so 306/0P-MNCT ngay 23 thang 9 nam 2024

cua truong mam non Cao Thang)

CHUONG I
QUY PINH CHUNG

piéu 1. Pham vi diéu chinh

1. Quy dinh ve tinh than, thai do lam viéc; ky luat, ky cuong hanh chinh;
dao duc, 10i song; chuan muc giao tiép, ung xu, trang phuc cua can bg, vién
chire, nguoi lao dong khi thyc hién nhiém vu va trong quan hé xa hoi.

2. Quy dinh vé ng xir
(1) Ung xir giira cap trén va cap dudi.
(2) Ung xir giira dong nghiép voi dong nghiép.

3 Ung xu gita CB, GV, NV vai phu huynh hoc sinh, véi tré, véi nhiing
nguoi den lam viéc tai don vi.

(4) Ung xtr trén mang x& hoi.
Diéu 2. P6i twgng ap dung

Céan bo, vién chuc, nguoi lao dong, ngudi hoc, cha me nguoi hoc trong
truong mam non Cao Thang.

Piéu 3. Muc dich thuc hién viin héa cong sé

1. Xay dung moi trrong cong sé van minh, hién dai, chuyén nghiép, dan
cha, ky cuong, doan két, than thién, nhan vin, doi méi sang tao; nang cao dao
duc cong vy, tang cuong ky luat, ky cuong hanh chinh, nang cao y thuc, trach
nhiém cua mdi can bg, vién chirc, ngudi lao dong trong viéc thuc hién vin hoa
liém chinh, khéng tham nhiing, tiéu cuc; dam bao tinh chuan muc, uy tin, trach
nhiém, minh bach, hiéu qua trong hoat dong cua truong mam non Cao Thang.

2. La co s dé thuc hién viéc kiém tra, giam sét viéc chap hanh va to chirc
thuc hién cac quy dinh cua can bg, vién chiuc, nguoi lao dong trong thi hanh
cong vu; 1a can cir dé nha truong, ngudi ¢6 tham quyén xem xét, quyét dinh viéc
danh gia, xép loai, binh xét thi dua, khen thuong, ky luat déi véi can bo, vién
chte, nguoi lao déng trong trudng mam non Cao Thang.

3. Xay dung hinh anh, tac phong, cdt cach cua can bo, vién chic, ngudi
lao dong chuyén nghiép, ky cuong, mau muc, trach nhiém, c6 ban linh, c6 k¥
nang giao tlep, u’ng xt, 16i Song van hoa, pham chit dao dac tot, nang dong,
sang tao; blet giit gin, nhé diéu cdm, gitr gisi han, ludn Iay viéc quen lam viéc
va sinh song trong moi truong bi giam sat, bi rang budc dé lam dung hon, lam



nhanh hon, lam tt hon, tan tdm, tan luc phuc vu tré em, phuc vu nhan dan, vi
loi ich chung; néu guong, lam guong & moi noi, moi lUc, trong moi hoan canh.

4. Tang cuong xay dung con ngudi Quang Ninh véi 08 dac trung: Ban
linh, Tu cuong, Ky cuwong, Doan két, Nghia tinh, Hao sang, Sang tao, Van minh;
phat huy ¥ nghia 06 gia tri cot 16i cua dia phwong: Thién nhién twoi dep, Vin
héa dac sac, X& héi van minh, Hanh chinh minh bach, Kinh té phat trién, Nhan
dan hanh phic. Xay dung van héa hoc duong: dam bao méi truong gido duc
trong truong mam non Cao Thang An toan, Lanh manh, Than thién va Khong co
bao luc hoc dwong.

Piéu 4. Nguyén tic thuc hién vin héa cong sé

1. Phu hop Vi truyén thdng, ban sic van hoa dan toc, yéu cau hdi nhap
qudc té, diéu kién cua dia phuong, dic thi caa nha truong. Thé hién duoc cac
gia tri cbt 18i: Nhan &i, tén trong, trach nhiém, hop tac, trung thuc trong mdi
quan hé cua mdi thanh vién trong truong mam non Cao Thang ddi véi nguoi
khac, d6i voi méi truong xung quanh va déi vai chinh minh.

2. Phu hop véi cac quy dinh cia Bang, phap luat ciia Nha nuac.

3. Phu hop véi dinh hudng xay dung doi ngii can bg, vién chirc, nguoi lao
dong chuyén nghiép, ky cuong, van minh, hi¢n dai; c6 du pham chat, ning luc,
uy tin dap ung yéu cau cong tac, luén dé cao va thyc hanh van hoa phuc vy tré
em, phu huynh, nhan dan tro thanh 18 tu nhién, 1a bon phan, trach nhiém

4. Pam bao dinh huéng, gido duc dao duc, 16i sdng van hoa, phat trién
pham chat, nang luc ctia nguoi hoc; nang cao dao duc nghé nghiép caa can bo
quan ly, gido vién, nhan vién va trdch nhiém ngudi dirng dau Nha truong.

5. Pé cao trach nhiém cua nguoi ding dau nha trudng trong viéc té chirc
thuc hién va guong mau chap hanh van héa cong sé

6. Viéc xay dung, sira d6i, bo sung noi dung cua cac quy dinh thuc hién
van hoa cong sd cua can bg, vién chic, nguoi lao dong lam viéc trong truong
mam non Cao Thing phai dugc thao luan dan cha, khach quan, cong khai va
duogc su ddng thuan cua da sd cac thanh vién trong truong mam non Cao Thang.

Piéu 5. Cac hanh vi bi nghiém cam

1. Loi dung churc vy, vi tri cdng tc, mao danh, muon danh nghia co quan
hodc cua nguoi khac dé giai quyét cong viéc cia ca nhan, muu lgi riéng cho ban
than va gia dinh.

2. Gay kho khan, phién ha, nhiing nhidu khi xi ly, giai quyét céng viéc;
c6 thai do héach dich, cira quyén voi moi ngudi, nhat 1a khach dén lién hé cong
tac va lam viéc; tho o, vo cam, thiéu trach nhiém trude nhitng kho khin, bic xdc
cuaa phu huynh, nguoi dan.

3. Che gi4u, bung bit hodc 1am sai léch hd so, tai liéu lién quan dén yéu
cau nhiém vu duoc giao; lam 16 bi mat cong tac ...



4. Str dung thoi gian lam viéc, tai san, phuong tién cong phuc vu muc dich
ca nhan dudi moi hinh thuec.

5. Hat thudc 14 (bao gém ca thude 14 dién tir), thudce 1ao, xi ga trong phong
lam viéc, hoi truong, phong hop, phong bao vé, nha an va cac khu vuc khac co
noi quy cam hat thuoc 1a ciaa nha treong.

6. Str dung rugu, bia, dd uéng c6 con, cac chat kich thich, gay nghién tai
cbng so, trudc va trong gio lam viéc, gio nghi trua cua ngay lam viéc, ngay truc;
ngoai gio lam viéc khi dang c6 mat ¢ co quan; tu tap an, uong dong ngudi trong
gio lam viéc.

7. Quang cao, mua ban, giao dich thuong mai dudi moi hinh thuc tai cong
SO.

8. Panh bai, danh bac, choi cac tro choi ca cuge, thudng phat bang tién;
sur dung cac thiét bi giai tri ca nhan, md nhac, nghe nhac, choi dién tr trong gio
lam viéc.

9. Mic trang phuc phan cam, trai véi thuan phong my tuc.

10. Mang vii khi, vat liéu no, cong cu hd trg khong duoc co quan co tham
quyén cho phép vao tru sé lam viéc co quan.

“11. Céc hanh vi bi cam theo quy dinh cia Dang, phap luat cua Nha nudc
yéu cau can b, vién chtrc, nguoi lao dong phai thuc hién.

CHUONG II

TINH THAN, THAI DPQ LAM VIEC, PAO PUC, LOI SONG,
GIAO TIEP VA UNG XU CUA CAN BQ, VIEN CHUT,
NGUOI LAO PONG

Piéu 6. Tinh than, thai dé 1am viéc

1. Th‘uc hién dtng chc trach, nhiém vu cua can bg, vién chuc, nguoi lao
dong bao gom ca nhitng viéc phai lam va nhitng viéc khong dugc lam theo quy
dinh ctia Hién phép, quy dinh ctia Bang va phap luat caa Nha nudc.

2. Néu cao y thuc t6 chirc ky luat, ky cuong, tuan tha ky luat phat ngon;
chi phat ngdn nhitng noi dung dang tham quyén trong pham vi, linh vuc quan ly;
NGi va 1am theo diing chii truong, duong 16i cia Pang, chinh sach, phap luat cua
Nha nuéc; tudn tha ndi quy, quy ché, quy trinh 1am viéc cia co quan, don vi;
phuc ting sy phan cdng caa Dang, cua té chirc, cua can bd quan 1y nha truong.

3. Sin sang dam nhan va nd luc hoan thanh tét moi nhiém vu duoc phan
cong; khdng kén chon vi tri cong tac, chon viéc dé, bo viéc kho; cha dong xur ly
cdng viéc thuoc tham quyén, khong né tranh, dun day, 1am viéc cam ching, so
trach nhiém, khong dam lam, c6 tinh kéo dai thoi gian hoac tir chdi thuc hién
nhiém vu do minh dwgc phan cdong ma khéng c6 ly do chinh dang. Tam huyét,



guong mau, trach nhiém, Iam tron chuc trach, nhiém vu dugc giao; tén trong,
tan tuy phuc vu tré em, phu huynh vi sy phét trién caa dja phuong bang tinh than
"5 that" (Nghi thdt, noi that, 1am that, hiéu qua that, phu huynh that sy hai
long), *'6 dam' (Ddam nghi, dam noi, dam lam, dam chiu trach nhiém, dam doi
Méi sang tao va dam dwong dau Véi khé khan, thir thach vi loi ich chung).

4. Thuong xuyén cap nhat, nim bét day du, kip thoi cac chu truong,
duong 16i cua Dang, chinh sach, phép luat caa Nha nude lién quan dén chuyén
mon, nghiép vu; tich cuc rén luyén, tich liiy kinh nghiém dé nang cao ning luc
chuyén mon, ky nang lam viéc; khaC phuc moi khé khan, tim toi sang tao dé
tham muu cd chat luong, ding tién d6 cac cong viéc dugc phan cong; lam viéc
dan chi, khach quan, ting cuong trach nhiém trong phdi hop xir Iy cac noi dung
c6 lién quan, khong dé qué han, bo st nhiém vu duoc phan cong.

5. Can bo, vién chuc gitr chuc vu lanh dao, quan ly phai guong mau trong
cong tac, thuc hién ding nhiém vy, quyén han trong 1anh dao, quan ly.

Pi¢u 7. Pao dic, 16i séng

1. Khiém tbn, cau thi, gian di; khéng nging hoc tap, tu dudng, rén luyén,
nang cao pham chat, dao dirc, trinh do chuy@n mén nghiép vu, k¥ nang lam viéc,
ban linh nghé nghiép. N6i di do6i voi lam, 1am di doi véi noi, da noi 1a 1am.

2. Phét huy tinh trung thyc, thang than, khach quan, tich cuc dau tranh tu
phé binh va phé binh; luén giit gin su doan két, théng nhat trong chi b, nha
trudng; bao vé uy tin, danh du cua ban than va té chuc.

3. Mdi céan bo, vién chuc, nguoi lao dong, nhat 1a nguoi dung dau phai
thuc su 14 tAm guong Vé vin hoa, dao dic, 16i sdng, nhan cach; tich cuc hoc tap
va lam theo tu tudng, dao dic, phong cach HO Chi Minh. Thuc hién can, kiém,
liém, chinh, chi cdng v tw, khong tham nhiing, tiéu cuc trong thuc hién nhi¢m
vy; chu dong phong ngura, dau tranh ngén chdn tham nhiing, ti€u cyc, suy thoai
vé tu tudng, chinh tri, dao duc, 16i séng, chu nghia ca nhan, loi ich nhém, nhiing
biéu hién "tu dién bién", "tu chuyén hda" trong noi bo.

4. Tuan thu chuan muc dao dirc gia dinh va xa hoi, thuan phong my tuc,
truyen thong van hoa tot dep caa dan toc; khong mé tin di doan; khong tham gia
vao cac té nan xa hoi.

5. Tich cyc tham gia xay dung, bao vé mdi truong cong s& xanh, sach,
dep: Ton trong, bao v¢, gilr gin canh quan nha truong; xay dung moi trudng gido
duc an toan, than thi€n, xanh, sach, dep; St dung tai nguyén tiét kiém hiéu qua
(dién, nudc ...); St dung san pham, phuong tién than thién v6i moi trudng; Cha
dong phong, chéng dich bénh cho ban than va cong dong; Phong chdng thién
tai; Khong gay 6 nhiém moi trudng bang khoéi bui, khi doc, mui kho chiu, tiéng
6n anh huong dén doi séng va strc khoe cta cong dong; xdy dung nép sdng van
hoa, van minh noi cong so.

Diéu 8. Giao tiép va irng xi ciia can b9, vién chirc, ngwoi lao dong



1. Trong qua trinh thywe hi€n nhiém vu tai cong sé, can b, vién chire,
nguwoi lao dong

- Phai ¢6 tac phong, cir chi nghiém tuc, dung muc khi giao tiép véi ngudi
16n tudi, ngudi khac gisi va theo vi tri, cap béc trong nha truong; khdng vi pham
cac quy dinh vé ndi quy, quy tic Gmg xir, cac chuén muec vé thuan phong my tuc,
bao dam van minh noi cong so. Trong giao tiép, phai gitr thai do chuan muc, hoa
nhd, khiém ton, lich su, ton trong ngudi giao tiép; st dung ngon ngl rd rang,
mach lac, khdng ndi tuc hoac c¢6 nhitng ndi dung phat ngén khiém nha, ky thi
gidi tinh, ngoai hinh, 10ng ty ton ctia ddng nghiép, khach dén lam viéc.

- Trudce khi vao phong lam vi¢c hoac phong riéng cia nguoi khac phai go
ctra; m&, dong ctra nhe nhang khi ra, vao phong.

- Dung, dd xe 6 t6, xe may dung noi quy dinh hodc theo huéng dan cia
bd phan bao v¢; phuong tién di chuyén trong khu vyc khudn vién nha truong
phai dang chiéu, toc d6 cham; khong dung, do xe chan 161 di ...

2. Giao tiép va ing xir véi phu huynh va Nhan dan

- Chu dong chao héi va c6 thai do niém nd, nha nhin, lich su, chu ddo, an
can; ton trong, lang nghe phu huynh, Nhan dan trinh bay y kién, nguyén vong.
Thuc hién "4 xin, 4 ludn': xin chao, xin phép, xin 16i, xin cam on; luén mim
cuwoi, luén nhe nhang, luén lang nghe va thau cam, luén givip do.

- Giai quyét yéu cau, cong viéc dung quy trinh, quy dinh; tan tinh giai
thich nhimg thic méc cta phu huynh, hudng dan 1 rang, cu thé vé quy trinh XU
1y cong viéc, thong tin trao ('101 dung voi nd1 dung cong viéc ma phy huynh can
hudng dan, tra 10i; khiém ton, tiép thu y kién dong gép ctia phu huynh, Nhan
dan trong qué trinh thuc thi cong vu.

3. Ung xir véi cap trén

- Nghiém chinh chép hanh su chi dao, diéu hanh va phan céng cong vige
clia cap trén; khong tron tranh, thoai thac nhiém vu; thuc hién dung ché do bao
C40 cong viéc hang tuan va sau khi hoan thanh cong viéc duoc giao.

- Khi thyc hién nhiém vu phai tuan thu thtr bac hanh chinh, phuc tung
ménh 1énh cila cép trén; ton trong, cau thi, lang nghe, tiép thu y klen cua cap
trén; trung thuc trong bao cao cong viéc va cung cap thong tin véi cap trén; chu
dong, sang tao khi thyc hién nhiém vu dugc giao, c6 trach nhiém dong gop y
kién trong hoat dong, diéu hanh cta co quan, don vi dam bao dat hiéu qua.

- Khi thue hién quyét dinh caa cép trén, néu thay co can cuir chua dung quy
dinh cua phap luat phai bao ngay voi nguoi ra quyét dinh hodc lanh dao tryc tiép
(trong truong hop khong duoc chép nhén cdn bao céo bang van ban va dong thoi
gui cap co tham quyén xtr 1y); khong tho o, né tranh hoic che gidu cac hanh vi
sai pham cua cap trén.

4. Ung xir véi cAp dudi



- Can b0, 1anh dao quan ly phai phat huy trach nhiém néu guong trong
giao tiép, ing xu; giir gin doan két ndi bo, xay dung méi trudng lam viée chuyén
nghiép, than thién trong co quan, don vi.

- Ton trong va phét huy dan chu, giup d, chia sé kinh nghiém, ling nghe
tAm tu, nguyén vong va nhitng dé nghi chinh dang cua cip dudi; xay dung méi
truong lam viéc dan chu, chuyén nghiép va than thién.

- Phan cong nhiém vu cho can b, vién chirc, nguoi lao dong cdp dudi rd
rang, cong bang, binh dang, dung ngudi, ding viéc, rd thoi gian hoan thanh va
theo ding chuc trach, nhiém vu duoc phan cong; cha ¥ lang nghe va tiép thu y
kién cua cép dudi; quan tam, tao di€u kién cho cép dudi trong hoc tap, nang cao
trinh d9, phat huy nang lyc, s& truong, sang kién cua can bo, vién chirc, ngudi
lao dong dé hoan thanh tét nhiém vu duoc giao;

- Thuong xuyén kiém tra, don dbc, hudéng din, theo ddi, nhic nhé viée
thue hién nhiém vu cua can bg, vién chirc, nguoi lao dong trong pham vi quan
ly. Khong dinh kién hodc thién vi khi danh gia két qua lam viéc ciia cap dudi.

- Bao v¢ danh du, quyen va loi ich hop phap cta can bg, vién chirc, nguodi
lao dong thudc tham quyén quan ly. Khong chi dao cap dudi lam viéc khong
ding véi chic ndng, nhiém vy, thaim quyén duoc giao.

5. Ung xir v6i dong nghiép

- C6 thai do trung thuc, than thién, hop tac, doan két, than &i, chan thanh,
tuong trg 1an nhau trong thuc hién nhiém vy; ting xr ¢c6 van hoa, bao v¢ danh
du, uy tin cua déng nghi€p, chu dong phéi hop chdt ch€ trong qua trinh thuc
hién nhiém vu dé cong viéc duoc giai quyét nhanh va hiéu qua.

- Cau thi, chia sé, lang nghe va tiép thu ¥ kién dung dan cia déng nghiép;
chan thanh, thang than phé binh, gop y v4i déng nghiép trén tinh than xay dung,
khach quan trong cac cudc hop, danh gia. Ton trong tinh cach, doi song riéng tu;
c6 thai do tich cuc d6i voi sy phat trién, tién bo ctia dong nghiép.

- Kién quyét dau tranh v&i nhimg biéu hién sai trai, tiéu cuc trong co
quan, don vi; khong chay theo chu nghia thanh tich, khéng bao che khuyét diém,
khong gay beé phai, cuc bo, mat doan két, chia r& noi bg, vu khong, noi khong
dung sy that, ha thap uy tin dong nghiép; xay dung mdi quan hé dong nghiép
lanh manh, trong sang; khong nhan xét, binh luan vé nguoi thtr ba khi nguoi do
khong c6 mat.

6. Ung xir véi ngudi hoc (tré em)

Ngbn ngit chuan muc, d& hiéu, khen hoic phé binh phu hop véi d6i tuong
va hoan canh; mau muc, bao dung, trach nhi¢m, yéu thuong; ton trong su khac
biét, d6i xur cong béng, tur van, léng nghe va dong vién, khich 1¢ nguoi hoc; tich
cuc phong, chéng bao luc hoc duong, xdy dung mdi truong gido duc an toan,
lanh manh, than thién. Khong xuc pham, gay tdn thuong, vu loi; khong tru dap,
dinh kién, bao hanh, xdm hai; khong tho o, né tranh ...



7. Ung xir trong gia dinh

- Tich cuc tuyén truyén, phd bién, van dong ngudi than trong gia dinh
guong mau chap hanh nghiém cac chu truong, duong 161 cua Pang, chinh sach,
phap luat ctia Nha nuéc, ndi quy, quy dinh cua dia phuong noi cu tra.

- Néu guong trong sinh hoat, thuc hién nép séng vin minh, gia dinh vin
hoa, xay dung 16 séng lanh manh, hoa thuén, tién bd, hanh phuc, khong c¢6 hanh
vi bao luc gia dinh. Khong td chirc dam cudi, dam tang, mung tho, sinh nhat, tan
gia va cac cong viéc khac phé truong, lang phi hodc dé vu loi.

8. Ung xir noi cwr tri

- Thuc hién quy ché dan chu & co sd, chdp hanh day du nghia vu va tich
cuc tham gia cac hoat dong & noi cu tra; chu dong b tri thoi gian dé du hop chi
b, cac to chirc chinh trj - x4 hdi ¢ dia phuwong. Ludn gan bo, gin giii, doan két,
gilp d6 moi nguoi xung quanh, ¢6 trach nhi¢m véi Nhan dan.

- Tham gia tuyén truyén, pho bién cac chu truong, dudng 16i cia Pang,
chinh sach, phéap luat ciia Nha nudc dén Nhan dan. Tich cuc phdi hop thuc hién
cac bién phap phong ngira, dau tranh toi pham, cac hanh vi vi pham phép lut va
t€ nan xa hoi.

- Khong tham gia, x0i giuc, kich dong, bao che cac hanh vi vi pham phap
luat, dao dirc noi cu tra.
9. Ung xir noi cong cong

- Guong mau chap hanh ndi quy, quy tic noi cong cong, cac chuin muyc
dao durc cong dan dugc phap luat quy dinh hodc dugc cong dong dan cu thong
nhat thue hién. Ton trong truyén thong van hoa, phong tuc tip quan dia phuong.

- Tuan tha cac quy dinh vé an toan giao thong, khong diéu khlen phuong
tién tham gia giao thong sau khi da ubng ruou bia, d6 udng co6 con; thuc hién
van hoa x&p hang khi str dung cac dich vu hodc mua hang & noi cong cong.

o Ung xir vin minh, than thién, gitr trat tu, v¢ sinh cong cong; gilr gin, gop
phan xdy dyng moéi trudng song sang - xanh - sach - dep. Khong c6 16i noi, cu
chi, hanh dong gay biic xuc trong du luan, anh huong dén hinh anh nha giéo.

- Khong khong tiép tay, bao che cho hanh vi vi pham phdap luat, dao dtc
du6i moi hinh thire.

10. Giao tiép, ing xir qua dién thoai va trén méi truong mang

- Quy dinh chung:

Khi giao tiép qua dién thoai ndi dung trao d6i day du, rd rang; ngdn ngir
giao tiép van minh, lich sy, ngin gon, dé hiéu, dam bao dung ndi dung cong viée
can thong tin; khong trao doi nhitng ndi dung ngoai thim quyeén.

Thuc hién nghlem Quy dinh sb 85- -Qb/TW ngay 07/10/2022 cua Ban Bi

thu Trung wong vé viée "can bo, dang vién thiét 1ap va sir dung trang thong tin
dién tr cd nhan trén Intemet, mang xa hoi" va Ké hoach sb 263-KH/TU ngay



20/3/2023 cta Ban Thuong vu Tinh uy trién khai thuc hién Quy dinh sé 85-
Qb/TW.

Tuyét d6i khong st dung mang xa hoi dé khai thac, tuyén truyén, phat tan,
cac thong tin chua dugc kiém chung, phién dién, mot chiéu anh hudng dén hoat
dong cua co quan, don vi.

Khuyén khich str dung mang xa hoi dé tuyén truyén, gi6i thiéu, quang ba
hinh anh, chia sé thong tin tich cuc, nhiing tam guong nguoi tot, viéc tot.

- Péi voi ca nhan: Hoan toan chiu trach nhiém vé cac hoat dong ctia minh
trén trang mang xa hoi; Ung xr trén mang xa hoi phu hop véi vai tro, nguyén
tac, quyén han cta ca nhin va cta co quan don vi; Khong st dung hoic cung
cap thong tin, hinh anh, tu liéu cta nha truong, dong nghiép va cac bén lién
quan néu khong duoc phép; Khong lam dung chirc vu, quyén han khi tham gia
mang xa hoi; Thuong xuyén ndm bt tinh hinh tu tudng, du luan trong can bo,
dang vién, quan chung, khong dé bi 16i kéo, du dd tham gia vao cac trang doc
hai; Phéi hop chat ché, thuong xuyén véi cac to chirc, ca nhan trong viéc cung
cap, chia sé thong tin, xir 1y thong tin.

- Pbi voi tap thé: Phai dang ky v6i nha cung cap dich vu theo phap luat;
Nguoi dimg dau co quan chiu trach nhiém nhiing thong tin duoc dang tai trén
trang mang xa hoi cua co quan, t6 chirc minh; Cong khai dau méi chiu trach
nhiém quan tri, dang tai nd1 dung lén trang mang xa hoi.

Diéu 9. Ung xir ctia cha me nguoi hoc

1. Ung xr v6i ngudi hoc: Ngon ngit diing muc, ton trong, chia sé, khich
1€, than thién, y€u thuong. Khong xtc pham, bao luc.

2. Ung x1r v6i can b, vién chic, ngudi lao dong: Ton trong, trach nhiém,
hop tac, chia sé. Khong bia ddt thong tin; khong xtc pham tinh than, danh duy,
nhan pham.

Picu 10. Ung xir ciia tré (gido vién la nguoi truc tiép gido duc tré dé
tré biet cach @wng xir cac ngi dung)

1. Ung XUr v4i ban than: Biét chim soc ban than; tich cuc tap thé duc, thé
thao; biét giit gin vé sinh than thé; thich tim toi, kham pha, tim hiéu thé giéi
xung quanh nang cao kién thirc va hiéu biét ctia ban than phu hop véi laa tudi.

2. Ung xur voi gia dinh: Thuong yéu va biét on ong ba, cha me; 1& phép,
kinh trong va vang 101 nguoi 16n; nhudng nhin, cham séc va gitp dé em nho; co
th6i quen quan tdm dén ngudi than trong gia dinh; tham gia céng viéc trong gia
dinh tuy theo strc cua minh.

3. Ung xr véi ¢d gido va cic cd bac trong truong: Ton trong, 1& phép,
chao héi dung cach va vang 161; hop tac vdi 6 gido, cac ¢ bac trong truong
trong moi hoat dong.
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4. Ung xir voi ban bé: Biét thuong yéu, quan tdm, nhudng nhin, gitp d&
ban trong moi hoat dong; biét hop tac hoat dong nhom, cung cac ban hoan thanh
cong viéc dugc giao.

5. Ung xu trong hoc tap, vui choi: Biét thuc hién cac quy dinh ¢ 16p; biét
cha y lang nghe c6 gido, cac ban noi; bi€t cho dén lugt khi dugc nhac nhd; biét
trao doi, thoa thuan vaoi ban be dé€ cung thuc hién hoat dong chung.

6. Ung xtr & truong 16p va noi cong cong: Chap hanh nghiém tac cac quy
dinh chung; biét dung cau héi, trd 101 cau héi va co1 mo, manh dan khi giao tiép;
biét chao hoi 1& phép, noi 10i cam on, xin 16i phii hop véi tinh hudng; biét quan
tam va ddi xtr t6t v6i nhitng nguoi khuyét tat; c6 v thic giir gin vé sinh, bao vé
moi truong séng xanh, sach, dep; co6 y thirc str dung tiét kiém dién, nude.

Piéu 11. Ung xir ciia khach dén co sé gido duc

1. Ung xtr v6i ngudi hoc: Ngon ngir ding muyc, ton trong, than thién.
Khong xtc pham, bao luc.

2. Ung xt voi can b, vién chic, nguoi lao dong: Pung muc, ton trong.
Khong bia dat thong tin. Khong xtic pham tinh than, danh dy, nhan pham.

Picu 12. Sir dung thoi gio 1am viée

1. Chap hanh nghiém quy dinh vé ky luat lao dong, tuan tha quy dinh vé
thot gian lam viée (trir truong hop cén bg, vién chure ¢6 chuong trinh di cong tac
hodc do tinh chat cong viéc khong c6 miat dugce dung thoi gian quy dinh), khdng
dén muon hodc vé som khong c6 1y do chinh dang; khong tu tip thanh nhoém gay
on a0, khong lam viéc riéng va tham gia cac hoat dong khac khong lién quan
dén cong viéc trong gio 1am viéc.

2. Trong gid lam viéc, khi ¢6 yéu cau phai ra khoi 16p, truong, can thong
tin cho nguoi c6 trach nhi¢m; khong tu v nghi viéc khong phép, nghi trong gio
lam viéc. Khi xin nghi (nghi phép, viéc riéng, dot xuat) phai xin phép va duogc
su dong ¥ cua lanh dao nha trudng.

Pi¢u 13. Tham du hop, hdi nghi
Cén b9, vién chtrc, nguoi lao dong khi tham du cude hop, hoi nghi:

1. Khi dugc cir, phan cong tham du cac cudc hop do cap c6 thaim quyén
triéu tap, thong bao phai quan tam, b tri thoi gian du hop day du, ding gio;
khong dugc tim cach thoai thac vi viéc riéng. Truong hop trong cung thoi gian
hop c6 nhi€ém vy, cong vu khac hodc viéc riéng vi ly do bat kha khang (viéc hiéu
hy, 6m dau, bénh tat...) thi phai truc tiép lién hé bang dién thoai trong thoi gian
sém nhét cho cép c6 thadm quyén hoic nguoi c6 chue trach, nhiém vu lién quan;
dong thot, dé xuat phuong an, giai phap dé co ‘nguoi du hop thay; khong dugce
uy quyén cho ngudi khong co du chie trach, thim quyén dy hop thay minh.

2. Trong cugc hop, hoi nghi phai ngdi ding vi tri, gitt trat tw va lich sy khi
trao doi; tuan thu dung quy dinh vé sir dung dién thoai theo ndi quy phong hop.
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3. Tuan tha dung quy tic diéu hanh cua ngudi chu tri cuge hop tir khi bat
dau dén khi két thiic cudc hop; chuan bi tét ndi dung tham gia tai cudc hop, hoi
nghi, phat biéu dung trong tdm, ndi dung (khi duogc yéu cau); tén trong ¥ kién
cua nguoi khac.

CHUONG III

TRANG PHUC, LE PHUC, THE CUA CAN BQ, VIEN CHUT,
NGUOI LAO PONG

Piéu 14. Trang phuc, 1& phuc

1. Trang phuc

- Can bo, vién chirc, nguoi lao dong khi thyc hién nhiém vu phai mac
trang phuc cong s lich sw, mau sac trang nhd; dau toc gon gang (khong nhuom
toc nhiéu mau hoic c6 mau khdng hop véi vi tri cong tac); di giay hodc dep co

quai hau; deo d6 trang suc lich su, phi hop Vv6i tinh chat céng viéc hoic mac
dong phuc theo quy dinh.

- Trang phuc cua nam (N4u an, bao vé): Theo dong phuc quy dinh.

- Trang phuc cua nit: Ao so mi, quan au (hoac chan dam cong s¢ c6 chicu
dai ngang hoac thap hon dau goi) hoac b ky gia. Khong duoc méc ao hogc vay
khong tay; &o co tre, co rong, khdng co ve co, chat ligu mong hoac do ren, do
ludi.

2. L& phuc

Lé phuc cua céan bo, vi@n ghl’xc, nguoi lao dong la trang phuc chinh thic
dugc st dung trong nhirng buoi I€, cuoc hop trong thé (Hoi nghi, Pai hoi...), cu
the:

- L& phuc cua nam: Bo comple, 40 so mi dai tay, cravat, di giay (6 thé
theo thoi tiet &€ mac phu hop)

- L& phuc cua nit: Bo 4o dai truyén thong hoic bo comple nit, di giay hoac
dép cé quai hau.

- Trong mot sé trudng hop cu thé, s& ¢ théng bao trudce vé 18 phyc.

3. Thé

- Can bg, vién chuc, nguoi lao dong khi thuc hién nhiém vu cong vu phai
deo thé, cai tén, phu hiéu, thé chirc danh theo quy dinh.

- Cén b, vién chirc, nguoi lao dong phai git gin, bao quan thé caa minh.
Nghiém cam viéc cho muogn thé, dung thé vao viéc khéac.
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CHUONG IV
BAI TRi PHONG LAM VIEC VA SU DUNG TAI SAN CONG

Piéu 14. Phong lam viéc

- T chuc, b tri, sap xép phong 1am viéc va tai liéu gon gang, ngan nap,
sach s¢, khoa hoc, hop ly; quan ly tai liéu an toan, bao mat theo dting quy dinh.

- L6p hoc: b tri, sap xép, trang tri theo dung cac quy dinh cia Chuong
trinh GDMN do B GD&DT ban hanh, quy dinh cua bé phan chuyén mén nha
truong.

- Thuong xuyén duy tri cdng tac vé sinh chung, bao dam sach sg, vé sinh
moi truong lam viéc.

Piéu 15. Sir dung tai san cong

1. Can bg, vién chuc, nguoi lao dong phai co y thuc bao vé, git gin tai san
cong quan ly va sir dung tai san cong ding quy dinh, dung muc dich, an toan,

tiét kiém, hiéu qua; khong lang phi thoi gian, tién bac, cong suc va nguon luc
vat chat khac cua tap thé va ca nhan (C6 quy ché cu thé).

2. Kiém tra va ngit toan bo cac thiét bj dién, khoa van nudc khi 1 nguoi
cuoi cung ra khoi phong lam viéc.

3. Khong m¢ cua s6, cira chinh phong hoc, phong lam viéc, phong hop
khi dang str dung dieéu hoa nhiét do.

CHUONG V
TO CHUC THUC HIEN

Piéu 16. Trach nhiém caa can b quan 1y, Truéng cac doan thé, to
trueéng cac tdé chuyén mon: Pho bién, quan triét dén toan thé vién chic, nguoi
lao dong trong pham vi quan ly nghiém tuc thuc hién Quy dinh nay. Dinh ky bao
cao can bg quan ly (hodc trong cac cudc hop Hoi dong thi dua - khen thuong cap
treong) ve ket qua thuc hién caa cac thanh vién dugc giao trach nhiém quan ly.

T6 chirc chwong trinh phat dong va ky cam két thi dua trong viéc thuc
hién Quy dinh van hoa cong s¢ cua can bg, vién chuc, nguoi lao dong lam viéc
trong trudng mam non Cao Thang.

Piéu 17. Giao cho Cong doan, Doan thanh nién theo doi, don déc‘, kiém
tra vi¢c thuc hién Quy dinh nay; tong hop, bao cao cap uy, nguoi dimg dau nha
truong ve ket qua thuc hién.

Piéu 18. Khen thuéng, ky luat

1. T6 chirc, ca nhan thyc hién tot bd Quy dinh nay s& duoc biéu duong,
khen thuong.
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2. La can ctr xet danh gia can bg, vién chire, nguoi lao dong hang nam;
danh gia chuan nghe nghiép giao vién mAam non (ddi véi gido vién) va danh gia
thi dua cudi naim dé dé nghi cac cip quan 1y khen thudng.

3. Cac t6 chtre, ca nhan vi pham cac quy dinh tai by Quy dinh nay, tuy
murc do s€ bi nhdc nho, phé binh cong khai trén cac trang thong tin cua nha
truong. Truong hop vi pham phép luat nha truong s€ dé nghi cac cap quan ly
xem x¢ét, xu ly theo quy dinh cua phép luat.

Diéu 19. Diéu khoan thi hanh

1. Quy dinh nay c6 hiéu lyc thi hanh tir ngay 23 thang 9 nam 2024.

2. Tatca can b9, vién chirc, ngudi lao dong, cac to chire, doan thé truong
Mam non Cao Thang c0 trdch nhiém thuc hién tot nhirng quy dinh nay.

3. Trong qua trinh thyuc hién néuqcé phat sinh nhimg kho khan, vuéng MAc,
Truong cac doan the, To6 trusng cac to chuyén mon gui y kien ve Hoi dong thi
dua - khen thudng cap trueong tong hop dé bao cao d¢ xuat stra doi, bo sung cho
phu hop.

4. binh ky kiém tra viéc thuc hién Quy dinh caa cac can b, vién chc,
nguoi lao dong; xur ly nghiém tuc kip thoi dting phap luat cc c& nhan vi pham
Quy dinh nay./.
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BANG KY CAM KET THU'C HIEN
Quy dinh van hoa cong sé caa can bg, vién chike, nguwoi lao dong

lam viéc trong trudng mam non Cao Thing

(Kém theo Quyét dinh sé 306/0P-MNCT ngay 23/9/2024

cia trwong Mam non Cao Thdng)

Ky cam két thuc hién

STT | Ho tén CBQL, GV, NV | Quy ché thi dua - khen Ghi chu
thuong
I/ | Ban giam hi¢u
1 bang Thi Hoai Huong
2 bao Thi Phuong
3 Ng6 Thi Phuong
11/ | Té chuyén mén nhém lé6p Nha tré va MG 3 - 4 tudi
1 Lé Thi Thanh Huong
2 Pham Thuy Duong
3 Trinh Thi Ngoc Bich
4 | Nguyén Thi Van
3) bam Thi Phuong Thuy
5 | Pham Thi Héng A
6 | Vi Thi Ha
7 | Nguyén Thi Thu Thay
8 | Tran Thi Hai
9 | Pham Thi Héng B
10 | Vii Thi To Hiép
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11 | Lé Thi San

12 | bang Thi Dung

13 | P4 Thuy Nga

11/ | T6 chuyén moén nhom l6p Miu gido 4 - 5 tudi

1 | Nguyén Thi Yén

2 Hoang Thuy Liéu

3 Mac Thi Thuy

4 | Nguyén Thi Giang

5 | Nguyén Thi Thu Hién

6 | Nguyén Thi An

7 | Nguyén Thi Kim Thay

8 Pinh Thi Lan

9 Lé Huy Hoang

10 | Nguyén Thi Ctic

11 | Lé Thi Thuong

12 | Vi Binh Tu

IV/ | To chuyén mén nhém 16p Miu gido 5 - 6 tudi

1 Lam Thuy Phuong

2 Trinh Thi Hoai Phuong

3 |LiDiém My

4 | Tran Thi Thanh Thuy

) Bui Thi Lanh

6 | Nguyén Thi Thiy
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7 Tran Thi Lan Anh

8 Luong Thi Thu Trang
9 | Nguyén Thi Hang

10 | Ng6 Thi Thinh

11 | Nguyén Thi Thay
V/ | T6 Vin phong

1 Nguyén Thi Bui Thuay
2 Dinh Thi Nga

3 Nguyén Ngoc Vién

4 | Nguyén Thi Yén
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